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NETPDTC INSTRUCTION 4570.1

Subj: UTILIZATION AND DISPOSAL OF EXCESS MATERIAL

Ref: (a) Defense Reutilization and Marketing Manual DOD
4160.21-M

1. Purpose. To issue policy and general guidance for screening
and turn-in of excess non-hazardous material to the Defense
Reutilization and Marketing Office (DRMO), in accordance with
reference (a).

2. Cancellation. NETPMSAINST 4570.1B

3.  Revision. Since this is a major revision, marginal
notations are not annotated. This instruction should be read in
its entirety.

4. Policy. The policy of the Department of Defense and Navy,
as expressed in reference (a), is to promote and ensure
effective conservation and use of government-owned property. In
compliance with this policy, all Departments and Special
Assistants should encourage the use of available excess material
and equipment to the maximum extent practicable instead of new
purchase. Excess material may be obtained from DRMO to fill
local requirements, resulting in savings to the government.

5. Responsibility

a. Department Directors and Special Assistants will
designate, in writing, a Primary and Alternate Excess Material
Administrator to ensure a line of communication is maintained
between Logistics Management Branch, N8612 and the excessing
department. Departments and Special Assistants are required to
physically examine all material and equipment meeting the
conditions for acceptance by DRMO.

b. Departments with excess material for turn in may contact
the Logistics Support Branch, N8612, Bldg. 809, for pickup/



NETPDTCINST 4570.1

delivery instructions. Departments will prepare turn-in
document, 1348-1A and present them to N8612 for assignment of
expenditure numbers and required turn-in codes. Organizational
Components located outside the Pensacola naval complex will
comply with applicable local directives and guidelines.

6.
DRMO is permitted by individuals with current employee/military

Action. Direct pickup or the requisition of property from

identification and a properly prepared DD 1348-1. There must be
proper division of functional responsibilities; i.e., the person
picking up the property should not be the same person accounting
for the property.

Distribution: (NETPDTCINST 5216.1B)
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